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Annexure-1

Information Format

A. Similar Experiencc [Statutory /Concurrcnt / Internal Audit)

SI

Ncr

B. Avcragc Annual Turnover during the last thrce financial years

Sl No

C. No of FCA and thcir Iixpcricncc

Namc of the FCA

NB; 1. Short Listing will be made on above information along with attached supporting
documents with this format.

2. Only completed assignmc'nt, i.e statutory / concurrent / Internal Audit will be

taken for evaluation
3. * marks are mandatory must be filled it up.

1

2

3

sl.
No

1

2

3

Name of the
Completed
Assignmcnt
(Statutory or

Internal audit)

Ilx: ABC

IiAP/Centrally
Sponsorcd

Schemc/ Govt
Livclihood

Project IPleasc
Mcntion

[,ivclihood

Namc
of the
Client

Cost of the
Assignment

Pcriod of
Completed
Assignmen

t

Supporting
document
annexed at

pagc no

Page no 20
xY7, 5 Lakhs 2017-78

3

Annual Turnoverfln Rs)FinancialYcars

Date of
Birth
t*l

Pcriod of post
qualification
Expericnce

Organizations
Membcr

Registration
No.[*J

v



Particul.ar
s (Marks
Weightage

Indicator Scor
e

Range/Verification

700 o/o meeting conductcd
75o/o -99o/o mceting
conducted

GB Meeting since
formation (to bc
conductcd once in a
year) l,css than 75%o

5

3

0

100 o/o meeting conducted 5

75o/o -99o/o meeting
conducted .)

IIGB Mccting since
formation (to be
conductcd halfyearly)

Lcss than 750lo 0

100 o/o meeting conductcd 5

75o/o -99o/o mecting
c<lnducted 3

EC Meeting during last
6 month (to be
conductcd every
monthJ Less than 75% 0

1,00 o/o meeting conducted 5

75o/o -99o/o meeting
conducted 3

ta

G

N
OD

0.)
OJ

0)
(J

(!

t<
o

(,

Less than 75%o

0 to 1.0 % dcfault

10% to 25 % dcfault

0

5

Subcommittee
meeting

.1

0

More than 90% of total fund

l\bove 25o/o

5

51o/o to 90o/o

J

Ilcgularity in savings/
contribution by SIIG
(last 6 months)

Quantum of lending to
SHGs

0
300/o to 500/o

Morc than 80%o

5

3
Loan Recovcry ll,ate

50o/o to B0o/o

Less than 5070

M<lrc Lhar.r []0olr

50oh Lo 80o/o

0

5

3I)rcparation of Mll']
and prioritization

Less than 5070
0

More than 100%r
5

More than 750lo :.t

U)

tr

tn
N
0.)

(!

L

L
0,)

G

llotation of CIF

Less thar.r clr equal to 750/o

0

Sub - T<ltal

Performance Audit
Annexure-2

Marks
Scored
(out of
60
marks

Means of
Verification

Sub - l.otal
A

o
o
m
q)
P

(J
o
L
OJ

q
bo
0)
d,
o
q
q

a)

(J

0)

0)
J
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Particular
s (Marks
Weightage

Indicator Itange/Verification
Scor

e

Means of
Verification

Marks
Scored
(out of
60
nrarks
)

(B)

V1

LO

I

tn
c6

00

(!
t-
F
€

tt)

U

GI']LIT 0fficc

llas own/ rcntcd oflice with
rcquircd furniturc/ fixturc/
computcr/ board 5

OJ

o.

L
(.)

P

(0

L

L

0)q

U
L

a.
L

o
p

q
0)

o
p
(g

o)

(!
U
q

o.

3

0

'l'raining

lnfrastructurc

IIas own/ rcntcd training
infrastructurc with capacity
ol'.'i0 pcrsons with necessary
sctup likc furniture,
clr:ctricity, drinking watcr
facility, training matcrial, etc tJ

I Ias own/rcntcd training
infrastructurc but r,vithout
any rerluircd setup 3

No own/rented training
infrastructurc 0

Loading and Iloarding
I,'acility

IIas own/ rcntcd lodging &
boarding infrastru cturc with
capacity of 30 pcrsons with
lucccssary setup like
furnitu rc, clectricity, dri nking
watcr facility, etc 5

llas own/rcnted lodging &
boarding facility but without
any rcquircd setup 3

No own/rcnted lodging &
boardins facility 0

Sub - Total (C)

Total Marks Scored [A + B + C)

y/

IIas own/rcnted office but
rarithout any rcquircd scllup

No own/rentcd officc



Annexure-3

Check list for submission of documents

Description

7
()()

SI

No

Yes/No Page no

1 CAG Empanelled certificate for the year 2019-20
2 Ccrtificate of Establishment of Firm
:l Last thrce-year Financial statement in support of Turnover

achievcd (2A1.6-17, 201.7 -18 and 2018-19J
4 Copy of Latest GST Return
5

6

Ccrtificate that thc firm have not been blacl< listed.
Dctails of partner and staff
Proof of address of branch office in the app lied zone if any
Expcricnce of govcrnment audit and cxternally aided project.
Information must be given as per format available in
annexure- 1- with supporting documents.
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Narne of GPLF

For the period of

C

C1

Loans & Advances

CIF Loan Repayment

Receipts and payments statement
Block -

Annexure-4

District -

Amount Payments Amount

Current Assets (from Grants/
Own lncome)

Stock

lnvento ries

GPLF Boo ste r

K

Investments (from Grants/ Own
lncome)

Fixed Deposit

Receipts

A Opening Balance G

A1 Cash in Hand G1

A2
Cash At Bank ( AllAccounts

)

H

Capital & Corpus Fund

Withdrawal of savings by SHGs

Loans & Advances

Loan Disbursement from CIF

FundB Capital & Corpus Fund H1

B1

Savings mobilized from
member SHGs H2

B2

Share Capital received from
member organization XXXXXX

B3

Other receipt received as

capital by GPLF

B4 Grants/ Funds Received

84.1
Community lnvestment
Fund (ClF)

H3

H4

B.4.

2

Other Grant Received for
Onlendins I1

Loan Disbursement from Other
Grants Received

Atryle fqv[e1! (if
Repayment of Loan (Bank, MFl,

Fixed Asset (from Grants/ Own
lncome)

Furniture & Fixture

a ny)

pl!erl

8.4.
2.1 SVEP CEF Fund t2

B.4.

2.2 PVTG Empowerment Fund t3 Agricultural Eq uipments

r & Appliances

8.4.
2.3 l4 Other
8.4.
2.4

8.4.
3

Other Non- Capital Grant
Received for Specific
Purpose

Loons for PG

Other

J

8.4.
3.1 Stort UP JL

8.4.
3.2 lB Fund J2

8.4.
3.3

Livel i hoods (CFC, P ou ltry,
Gootery, OSF, PG Working
Copital, Other) J3

8.4.
3.4 CoE Fund l4 SHG/ CLF Books/ Register
8.4.
3.5 Other J5 Other

V
Kt

I



Receipts

cz

c3

C4 Other

E1

E2

E3

E4

E5

E6

E7

E8

E9

E10

(Principal)

Other Loan Repayment
(Principa l)

Advance rege!ve! (if anV)

Loan from Financial

lnstitutions (Bank, MFl,

D

D1

D2

D3

Amount Payments Amount

K2 Other

Expenses (from own income)L

L1 Depreciation on fixed asset XXXXX

Sale of Asset/ Product L2 Manager Salary XXXXX

Fixed Asset

Current Asset

Other Product

L3 Accountant Salary XXXXX

L4 MIS Assistant Salary XXXXX

L5 Master Trainers Salary XXXXX

lncomes

Annual renewal fee
received from SHG during
the
Aci mission/ registration fee
received from SHG during
the year

Recurring subscription fee

received from member
o rga n izatio n

Interest on CIF Loan

L6 Other Staff Salary

L7

Community Cadres

Re rn u neratio n

L8 Travel Expenses

Meeting Expensesxxxxxxx

L9

Lr.0

111 Printing & Stationery

lnterest on Loan given from
other funds Ltz

Bank Charges/ Commission (All

Accounts)

Bank lnterest received (all

bank accounts) 113 AGM Expe NSCS

Annual Audit ExpensesFines & Penalty Collected L74

Resource Fee/ lnstitutional
Charges Received (if any) 115

sHc/ CLFIGPLF Review &
Monitoring Expenses

115

Social Development Program

Expenses (if any)

Annual Membership Fee Paid to
Higher Level Federation (BLF)Other lncome L77

118

Subscription Fee Paid to Higher

Level Federation (BLF)

F Other 119

Service Charges Paid to Higher

Level Federation (BLF)

120 Other expenditure (if any)

LzL
Loan Loss Provision (Provision of
Bad Debts if any)

M
Expenses (from grants received

for specific purpose)

v

E

Office Rent, Water, Electricity,
Telephole, 

! 
n lqnet, etc.

Service Fee received from
member organization
during the year



Receipts Amount Payments Amount

M1
Community Cadres

Remuneration

M2 Training & Exposure

M3
Office Rent, Water, Electricity,
Telephone, lnternet, etc.

M4 Manager Salary

M5 Accountant Salary

M5 MIS Assistant Salary

M7 Master Trainers Salary

M8 Other Staff Salary

M9 Printing & Stationery
Bank Charges/ Commission (All

Accounts )

Fooding/ Guest Hospitality

M10

M11.

M12 Travel Expenses

M13 Other

N

Outflow from Livelihoods Fund
(other thon that covered in l, J, L

& M obove)

o Other

P Closing Balance

P1 Cash in Hand

P2 Cash At Bank ( AllAccounts )

TOTAL

)^--

TOTAL



Anexxure-5
Income and Expenditure Statement

For the period

Depreciation or fixed asset

Manager lalary
,,\ccou nta nt sa la

MIS coordinator sala

Community facilitators sala CoSt

Other staffs sa la ry/cost

Travel Ex

Office rent, water, ele , tele hone, internet etc

NSES

Printing and Stationa

ila n l< cha rges/com m issio n

Annual General meeting expenses

Annual audit expenses

SHGI CIF/GPLF review and monitoring expenses

Development program cost (if any)

Annual membership to higher level federation

Subscription fee paid to higher levelfederatLoL _
Service charges to h her level federation

Reimbursement of CLF operational cost

Amount

Mee

lncome

Annual Membership fee received SHG

Recurring grant received from rnission for operational

lnterest on CIF and other fund

5ervice fee received from SHG

[]ank interest received

received

Ad rn issio n/registrration fee received from SHG

Total ope me-(A)

iture of GPLF

P e

Other income

P.esou rce fees/l nstitutiona I cha

l'otal income-(A+B

Non-operating in

XXXX

Other expenditure -if any

Loan loss provision

Total operational Expenditure-( c)

v

rational nditure



lncomrl

Other Non-capital fund received

Other Funds/grants received with specific purpose/directions

about its use for CRPs payments, training funds, Community
cadre remunerations, SBM, Special project etc.

Payment from Non-capital fund received

Unspe,nt balance of non-capital fund received (E)

Excess; income over expenditure (as per l-E Statement) (D + E)

(just to verify with audited financial report)

Amount

Excess income over total expenditure (A+B-CI (D)

Y



Annexure-6
Balance sheet

Balance Sheet As On

Amount

Capital and corpus fund

Corpus fund

Savings mobilized from member SHG

Communi investment Fund CI received from Mission

Share capital received from SHG

Other receipt received by GPLF as capital

Other grant received for onlending

XXXXX

Totai Capital and corpus

Unspent balance of non capitalgrant (over expenditure)

Balance of refund from member organisation

Transfer from reserve

Advance

Other grants

Suspense Account

Reserve

Open ing balance

Excess income over total expenditure

Amount transferred to capital

Balance reserve

Loan loss reserve

Total Liabiiity

Fixed Asset Capital

Opening balance

Fixed

Less depreciation

Fixed asset value

Opening stock

Stock lnventories purchased during the year

Stock issued during the year

Balance stock

V

the year

Liabilities

Asset



Amount

lnvestrnent/Total Fixed deposit done by GPLF

Loan

CIF Loan Outstanding with SHG

Loan outstanding from the loans given from other grants

Other r:urrent assets

Advances

Advanr:e given

Closing; balance

Cash

Bank

Total Asset

SHG wise Savings at GPLF

SHG wise GPLF Loan Outstanding

Annexure-7

Balance
(Rs')

[3-4)

5

Annexure-B

Loan Outstanding IRs.)

Principal Interest 'l'ota

B

I

sl.
No

Name of the
SHG

0 \

Name of the
CLF

2

Cumulative
Savings

(Rs.)

3

Cumulative
Savings

Withdrawal
(Rs.)

4

Cumulative l,oan Repaidsl.
No.

Name
ollthe
SHG

Name
of the

CLF

Loan
Amount
received

IRs.)
Principal Interest Total

0 L 2 3 4 5 6 7

Liabilities

9

,v


