
DISTRICT EDUCATION OFFICE. NABARANGPUR

ADVERTISEMBNT

No. 3 l7 /oAv-lor -r/2020 Date.2l 10112020

Applications are invited from interested eligible candidate for engagement of 02

(two) nos. of Jr. Clerk-cum-Accountant on Contractual basis in Odisha Adarsha Vidyalaya,

Tentulikhunti & Nandahandi of Nabarangpur district. Application must be sent to the District

through Speed

Post/ Resistered post only. The Envelope must be superscribed as "APPLICATION FOR THE

POST OF JR. CLERK-CUM-ACCOUNTANT IN ODISHA ADARSHA VIDYALAYA".

Indian Postal Order (IPO) for Rs.200/- (Rupees Two Hundred) only payable in favour of District

Education Officer, Nabarangpur must be accompanied with complete filled in Application form

along with two photographs and self-attested Xerox copies of relevant certificates and

testimonials. The details of the post and pay scale etc are fumished below.

The last date of receipt of the application form is

office hour.

Iq-M 202A during

The Applications received beyond the date line, incomplete application if any and

application without its enclosures will be summarily rejected.

The Details of the post & its eligibility, selection Criteria and application form have

been given in the OAV Letter No.5O9/OAVS Dated.23.03.2017 which is available in the District

website www.nabaranspur.nic.in. The same may be downloaded from the said website.

Collect

Name of the
post Scale of pay

Number of
post

Age limit Eligibility

Jr. Clerk-
cum-
Accountant

Rs.8.880/-
(Consolidated)

02 (two),
01 (one)

for SC (W)
& 01 (one)
for UR (W)

2l-32 years (As on date of
Ad\,t.) with relaxation of
upper age limit as

admissible as per OAVS
Guideline No.509/OAVS
Dated. 23.03.2017.

i)Bachelor degree
and knowledge in
computer with
tally.

ii) Proficiency in
Odia and Enslish.

OAVs, Nabarangpur
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ODISHA ADARSHA VIDYALAYA SANGATHAN

N-1/9, NaYaPalli, PO' Saln 05

Phone No.0674-23023
Letter No ,5Q.1 l

at
IJ| //
l//-/

\*-/

From
Sri Ratnakar Rout, IAS
State Project Dircctor, OnVS &

Ex-officio Adcjrlronal 5e<;rclary lo C:ovi 
'

s & i\4f Dcp',,t.., cdisra
lo

lhe Colicctor & f-lislilct l'lagisti'lte,
Angul/Bouon/Dhenka rYdt/Git1apaii/Gan1a rnf llatdhztmal/Mayi;r'bhanj/Maika

ngiri/
Nabarangpur/Rayaga dalJalottrlSunde rqarh/'"'"rayagarh/ Bargarh I Bolangirl

Deogarh/Kalanandi/Kcan)ha:lKc,rapi;t./Nr:ei>ade/Sonepur'

sub: Engagernent of Jr.clcik"cum n ccount.an'. & ouisour-cing of class-IV staff in

OAVs.

Sir,
.-.-\r Lh-.. : nfr /ln \1c u';117| ;>'r.;lrlV )tlrl,' tnadC) ClCfat]Cnal in the

L ui,i -r _]ul

acadernic session 2OL6 i7 & othcr 60 OAVs't'viii ilc maric operatlonal from the

academic session 201.7-1.8. The iist of 60 ncw OAVs has beeln comrnunicated

vidc OAVs letter No. 404lOAVS ciarcd 0U'03 '?A'17 '

'Ihe procedure for engagetne:ri of' Jr' (-:crk <:um-AcCountant' & outsourcing

CIaSS-lV slaff has bec;r con]rn'Jf-,:cticd c:aYiier vidc OAVS letter" No'113

(13)/OAVS daied 04.o2.2016. A ccpy of thc same is enclos€d for your

reference" Olpost of,Junior Cierk with nronihly corlsolidated rernuneration of Rs

Tloo/- and o3 class-iV posts sucit as (0i scrcr:ce Aitcndant,0l.officc Peon& 0L

Night watchrnan-cum-SWeeper')wiih .'rorthiy r:or;solidat.ed rcr,-:uneration Rs

625}/-per month for each oAV havi: bccn sarctloi're<J by tlre Govt"

A per earlief inSt;'uctiOn, t.he proccss f'Oi- e*gaEeinent cf Jr' Clerk-cum-

Accountant & selection of service provicier frir i-lass-lV staff must have been

compieted in 14 tJistricts where O,AVs have- aiready becn made operat'ional' The

engagement of Jr. cler-k-cum-Accountani ,'neY bc macjc': in respect of oAVs nol

to be operauonal frorn ihe pr-cvious sclCc1;ol irst <;f candidates, if available'

Otherwise, fr
"cum-Accountant. The requisition f'or Ci;t

I



1n the districts, wherc nclv OAV is io '":e:r',ttde opei-atlonal fronn the

academrc session 2017-1.8 (RayagacJa, Dl':cekzr,al, Ja.lDi;r,Nayaqarh, Anugul;

Boucir,sundergarh) fresh seiec'..io,'r o'i ir Clt:rk-curn-Accountant & Sei'vice

Provicjer for cngagrnq Class-iV siaf'I ;'1-1av :)(l n iii)it:<j ii'rrncc'ii:Ieiy i:s pcr the

proCedUre of seleCtlOn cnCiosed. Air i:cJvci-ilSr):;:<lr:" i':rcly ilc pubiiShCC ln thc lOcal

newspaper inviitnE appiications anc cciij::s rrr.iy l;c uploaded in l.1e district

website. As soorr as the Class-IV sta|f i;rclv,clcrj by i-hc Service Providcr join in

the oAV, the security personnc':l provitjt:c'oy oAVS (Top Guarding servi<.e) wili

be relieved under intimation to this oiiicc'

and

and

outsourcing of Class-lV staff rs

rreticu louslY.

It may be ensrlred that, both sclt. of'Ciass iV s:a1-1'ongilged tly tne disLt-tcts

the security personnel engagcd by OAVS inust no!- ccntinuc simultancously

no double payment bc madc,

A calendar of ar:iivitics l'rlr cflqaqcryrcnl t>f ir. Cicrk-ci;m-Accountant &

encicr:,crj rt'l'ri<:l'r {r''i)y xindiY bc arjherr:d to

Encl: As above.

Memo No. TJA-*- oate 2b ) ab I l?'
Copy to the District Education Officcr, Ang.jllBoudh/ Dhenkanal/Gajapati/

Ganjam/ Kandhamal/ Mayurbhanjl Mal<anEirilNabarangpur/ Rayar2ada/ Ja)pur/

Sundergarh/ Nayagarh/ Bargar'l Bolar,gir/ Dc'.;garh/ Kalaharldl /Keonjhar/
Koraput/ Nuapada/ Sonepur for inftlrmaiioil ;lrrtl ncccss-a-ry --aClion; Tl
reouested to complete the scleciio;r plcjc(r5s es pl,'ihe ca jCnCar of act:viti

Encl: As above

Memo lro. 5l{ oate 2b I Q3 l l}
Copy submitted to" the Comnissir:ne r.curn-Socrc

Deptt, for favour of kind information.

Encl: As above

State Project D



( ODIS HA ADARSHA VIDYALAYA SANGATHAN
N-1/9, Nayapalli, PO: Sainik School, Bhubaneswar - 751005

P ho ne N o. 0674-23 02324 Email-mis. omsm @gmail. com

Procedure For engagement of Junior Clerk and class IV staff in
Odisha Adarsha Vidyalayas (OAVs):

1. The posts of Junior Clerk-cum-Accountant and class IV staff have
been created for Odisha Adarsha Vidyalayas (OAVs) vide Govt.
Order No. 9434/SME dated 13.05.2015 as follows:

No. of i

Posts in i

each i

school i

2. (a) The qualification for the post
Accountant is as follows:

(i) Bachelor degree and knowledge

(ii) Proficiency in Odia and English,

of Junior Clerk-cum-

in computer with Tally.

Junior Clerk-cum-Accountant

engagement of class IV staff

3,

(b) The qualification for the post of Class IV stbff is as
follows:

(i) Passed HSC examination

It is decided that, the engagement of

will be made on contractual basis and

will be made through outsourcing,

There wif l be a committee at district level under the
chairmanship of Collector to finalize the selection of the candidates.

The committee will be constituted with
members:

the following

111 (1'r
Phase)

333 ( 1't
Phase)

To be
a p poi nted
contractua lly
To be
outsourced
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(

4.

(i)

(i')
(iii)

(iv)

(")

Collector

District Education Officer
District Welfare Officer

District Project Co-ordinator, SSA

Any two Princlpals of OAVs

- Chairman

- Member convener

- Member

- Member

- Mernber to be

nominated by

Chairman.

Engagement of J u nior Clerk_cum-Accountant;
Eligibility:

In order to be erigibre for engagement, a candidate must satisfy the
following conditions:

He/She must be a citizen of India,
Must be of sound mind,
Must not be havjng more than one spouse iiving.
Candidates having Bacheror Degree from any university of the
state are eligibre. Regarding Universities/Institutions of outside
state, the candidates shail onry be eligible for engagement a[ter
verification of genuineness of their educational qualification from
concerned university/institutions from whlch they have obtained
the degree.

The case of pH candidates shall be referred to Appeilate Medical
Board constituted by the w & cD Department vide Notification
No.16430 /wcD Dt. 06,09,2011 for re-exarnination, Engagement
order shafl be issued if such candidates are found genuine by the
Board.

In-service candidates shall furnish No-objection certificate duly
signed by the Emproyer at the time of verification of
documents/perfo rmance test.
A candidate furnishing certificates, mark-sheets with grades and
grade-point shail also furnish numericar equivalence of
grades/grade points from the examining bodies.
He /she must have passed Odio iarrguage up to M.E. standard.

(i)

(a)

(b)

(c)

(d)

(f)

(e)

(g)

(h)
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(i)

( ii)

The candidate should have reqistered his name in the

employmenl exchange.

Age Lirnit:

Candidates shall be under 32 years of age and above 21 years of

age as on the date of advertisement.

However in case of SC/ST, Women, SEBC, the upper age limit
shall be relaxed by 5 years and in case of pH candidates the upper

age limit shall be relaxed by 10 years. This is done in conformity
with G.A. Deptt, Notification No-33068 /Gen. Dt. ZZ.1,O.tg9g

(odisha civil service, fixation of upper age limit Rules, 19g9) and

SEBC Act.

Age limit of ex-service men shall be as per G.A. Department
Notification No-22586/Gen.Dtd.16.10.1985. Age limit up to
maximum 5 years will be relaxed for in-service candidates serving

in central/state Government/Autonomous organization of

Central/State Govern ment.

(iii) Application Fees:

Applicant has to pay Rs,2OO/-
payable to District Education
form.

in shape of indian Postal Order (IPO)
Officer along with his/her application

(lv) Reservation:

The provision of the odisha Reservation & Vacancies in post and

services Act, r975 and other Reservation, as prescribed by

Government from time to time shail be foilowed. up to 33. !v, or

total posts of each category shail be reserved for women
candidates. Reservation for physically handicapped persons should
be made as per provisions prescribed by Governrnent from time to
time.

(v) Selection procedurer

The Distrlct Education Officer will work out the total post of Junior
clerk cum-Accountant sanctioned in respect of odisha Adarsha
Vidyalayas in the corrcerned districts in the first phase" DEo, with
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the approval of the

candidates through

Collector will invite application from the eligible
adveftisement.

The applications received within the date line 
, will be

scrutinized as per the eligibility criteria and rnerit list will beprepared on the basis of percentage of mark secured rn thequalifying examination from HSc to Bacheror Degree. The
computation of marks wi[ be made taking loo/o of the percentage of
marks secured in HSC (without extra optionar), +2 and Bacheror
degree level taken together. For example: if one candidate hassecured 670/o in HSC examination, 6.7 marks wi, be taken into
consideration and simirarry in *2 and Bacheror degree rever. rf one
candidate has secured 670/o, 620/o and 700/o in Frsc, +2 and
Bachelor degree examination respectivery,.his computation of marks
will be 6.7 + 6.2 + 7,O = 19.9.

candidate must specificaily indicate the percentage of marks
obtained (carcurated to the nearest two decimars) in the rerevant
column of the application. where percentage of marks is not
awarded by the University but onry cGpA/oGpA is awarded, the
same shall be converted into percentage in terms of conversion
norms of lJniversity in this regard. candidate wit have to pr.oduce
the certificate/document issued by the University evirdencing
conversion formura of university & percentage of marks, when
called for document verification.

The candidates at the ratio of 1:3 0f the requirei vacancies
category wise wir be invited for verification of documents and
performance test on accounts package preferabry Tarry and
adequate computer knowredge, If the candidate quarifies in theperformance test, helshe wiil be serected in order of merit prepared
on the basis of percentage of marks secured by them.

A selectioh board
necessary arran gements

will be constituted by the Collector and
for perforrnance test will be mdde at the
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(' district level. The final selection list will be placed before the

committee headed by Collector for final approval. Thereafter, the

engagement to Junior Clerk-cum-Accountant will be issued by The

collector. oRV Act/Rules will be followed taking into account the

total posts in the district,

Engagement will be given initially for a period of 01 year

which will be renewed on assessrnent of satisfactory performance

on expiry of one year. The candidate has to execute an agreement

to be provided separately at the time of joining. :

5. Outsourcing of Class IV Staff:
The District Education officer (DEo) will work out the total class IV
posts required to be filled up in respect of the odisha Adarsha

Vidyalayas sanctioned in 1't phase in the concerned district. District
Education officer, with the approval of collector will invite

applications through advertisement from the interested Service

Provider who are capable to supply the manpower as per

requirement. The selectiort of Service Provider will be finalized by the

committee constituted under the chairmanship of collector. A

requisition will be placed with the Service piovider to provide

manpower twice the actual requirernent. The efficiency and

suitability will be verified through a selection board constituted by

the collector. After finalization of the paner, candidates will be

sponsored by the service provider and allotted to the respective

Principal. If any service provider is arready approved by the
collector, the same may be asked to sponsor candidates for
selection without going for a fresh selection of service provider.

(i) Age Limit:

The candidate rnust not be more than SO

both physically and mentally to discharge

Odisha Adarsha Vidyalaya Sangathan

*
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AppLlcATloN FOR TflE POST OF lUNlotl CLtRK-cum-'ACco[',lNT/\NT (contractual)in

ODISHA ADARS}tA VlDYALAYA

Fiil the application {orm jn block jetters in ov:n hondwriting

Enclose one copy of self attested lD proof(Voter card/ilriving License,iAadhar card)

1. Name o{ the Applic'ant in (Block lctte rs)

Affix a passPgrt

size photograPh

here

First N,larne

Father's Name

Address with PIN COOE:

Present Address:

Middle Name Last Name

2

3.

llermanent Addressl

4. Date of Birth: tn Figures: [:-l f.-*] l-- -*- j (DDIMM/YYYY]

IN WOTOS:

. r---1 - --'*'\s. vate [_ J Fenrale l__ _l

; Category applied under: pl€ase tick I ,,2') lthichevtr applicable

u* i-_; t.T -lsTl-l,st-Bc l*- lPr{fl- lrx 
servicemon-*]sportsmen[_*]

7, Employmenl exchange registraiion no. & date....

8. Educational Qualifications :

. : -'-"" -1 
-BoarC/ Year i F

nlr,ersityl *tf i"t
I Passing;- i- -

Sl ; exam passed

HSC

Marks
obtained

Percentage



I

N8i A candldate furnishing certific;iics,;nark shccts'".riefr g,radrs and grade point shall
also furnish numerical equivalenct: of graries/gi-ade points frorn the exailining
bodies.

candidate must specifically indicatc the percentage of rna.rks obtained
(calculated to the nearcst tvuo decir*;ls) rn the relevant colurnn of the
applicatron. Wher,e prrcentage of rnaik:; lr the ut
only CGPi\/OGPA rs awar dpr'l, .,hcr sume shi,; ir)lo in
terms o[ conversion norrn5 of University rn dida to
produce the certiIicatey'cocument i-ssued by the tiniversity evidencing
,conversion formula of university & percentage of marks, ..when called for
document verification

The date of decfaration of result / isruance of Mark Sheet thatf be deemed to
be date of acquiring rhe qualification and there shall be no relaxation on this
acc6unt"

9, Contact No........ ...., Enraii lf)

l'0. Knowledge qn cornpute r and accounts package wi*r "Tary,' yes/No

11., Particulars of tpO enclosed; tp0 No..... . .lpO dt.,,,,. ...,,.",......Arnount.
12' Copy Qf certificaies enclosedl:,6'lf ;111r-q'r'.r\ (i1.t::tsi'i:,;k 'Jltc :tf '.;fic;lic r.r,,irich i: ertcjoserj)

i. iiSC certificatn anc r,rark siiret
tt. *2 Ceriificate anC mlrk sheot
rir. Baehelor Drgree csrtificate ancJ mark she et
iv certificate and mark sheet in support oi knowleclge on cornpute r and

accounts package with ',Tally,,

Caste certiilcate
NOC in case of in-service crndidates
Cr:py of employnrent rlxthangp rr:1;islration card
One iderrtity proof
Any cthtr cnrtifieate

,l'l

{a)

(b)

V.

vt.

vir_

vltl

iX,

Declaration:

Date:

Place:

{1} ldeclare thar thave gone thrcugh the advorri;scrr-,tni aneJ I am cligible for the post. Iarn fuily aware (,f rhr: (er/'r'rs Qf rerrutr.trtt:nt {i:rJ ofrree t0 abice by them.(1) The obove tnfcrmatiun furnished by mrl is t.re iri ihe bEst nr my knowredge andbelief. lf at any slirg,e any rr:f".,rrnriir",. ir.rrni:rred tr\, rlre is fovnd to b* false then mycandida{ure'nay be cancelieci/rejcc.tcc vriilrour assigning any r€ason thoreof,

s-

Signature of the applicant


